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Risk Assessment 

	Trip Venue:


	Date(s) of Trip:
	Trip Leader:

	Assessor: 
	List of supporting Adults:

 
	Name of First Aider with appropriate in date certificate: 

	Activity
	Significant Hazards
	Those at Risk
	Control Measures
	Risk Rating

	Walking around the churchyard. 

Organised activities. 

 
	· Uneven stone floors and tombs – trips /falls 

· Holes in ground – falls /twisted ankles 

· Raised benches – trip over 

· Drains – trip over, fall
· Steps – falls

· Unknown adults 
	Children
Young people 

Adults 


	Ask children to walk around the churchyard.
Point out the uneven stones and ground. 

Remind children that other adults might be in the church. 

Group’s own adult supervision always. 
	Medium 

	Walking around the inside of the church.

Sitting and climbing steps. 
Organised activities.
	· Uneven stone floor surfaces – trips / falls
· Metal floor gratings – trapped fingers / trips 

· Steps – trips and falls 
· Chairs / pews – trapping fingers / falling off
· Electrical sockets – fingers / electric shocks 
· Candles – burns to skin / hair / clothes 
· Lectern – trips / falls from box step
· Pulpit – trip / fall 
· Stones pillars – trips / bumping into 

· Polished surfaces – slips / falls 
· Dim lighting in church / chapels – trips and falls
	Children

Young people 

Adults 
	Ensure supervising staff competent and understand their roles.

Sufficient supervision.
Plan and use suitable group control measures (for example: buddy systems, large groups split into smaller groups each with named leaders, identification system).

Discuss itinerary and arrangements with pupils.

Briefing to all on what to do if separated from group.

Head counts by leaders particularly at arrival/departure points, and when separating and reforming groups.
	Medium 

	Walking to the church.
	· Pupils lost or separated from the group
· Illness or injury to any group member
· Death / serious injury from road traffic incident 
· Exposure to severe weather conditions


	Children

Young people 

Adults
	Ensure supervising staff competent and understand their roles.

Sufficient supervision.
Plan and use suitable group control measures (for example: buddy systems, large groups split into smaller groups each with named leaders, identification system).

Discuss itinerary and arrangements with pupils.

Briefing to all on what to do if separated from group.

Head counts by leaders particularly at arrival/departure points, and when separating and reforming groups.

Pupils have permission to leave the school site. 

Consider possible weather conditions and plan appropriate programme, clothing and equipment.

Plan for pupils who may not bring suitable clothing – check before departure and/or bring spares.

Daily weather forecast obtained, and plans adjusted accordingly.
	High 

	Individual needs of any member of the group medical.
	· Illness

· Injury 

· Panic attack 


	Children 

Young people 
	First aid cover accessible and appropriate

leaders know how to call emergency services.

Pupils and parents are reminded to bring individual medication, and this is securely kept.

First aid and travel sickness equipment carried.

Mobile phones carried if available.

Emergency contacts arranged.
Make necessary arrangements for individual pupils including individual risk assessment and additional staffing as necessary.
	Medium 

	Individual needs of any member of the group behavioural.
	· Refusing to follow adult instructions which put themselves or someone else in danger

	Children 

Young people 
	Obtain information from parents.
Take advice from SENCO if appropriate.
Make necessary arrangements for individual pupils including individual risk assessment and additional staffing as necessary.
	Medium 

	Church security -unauthorised entry by intruder or exit by pupil.
	· Member of the public in the church / church grounds 
· Pupil leaves the church or churchyard.
	Children 

Young people 
	Ensure supervising staff competent and understand their roles.

Sufficient supervision.
Plan and use suitable group control measures (for example: buddy systems, large groups split into smaller groups each with named leaders, identification system).

Discuss itinerary and arrangements with pupils.

Briefing to all on what to do if separated from group.

Head counts by leaders particularly at arrival/departure points, and when separating and reforming groups.

Take advice from SENCO if appropriate.
Make necessary arrangements for individual pupils including individual risk assessment and additional staffing as necessary.
	Medium 
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